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DEVELOPMENT & MARKETING DIRECTOR

Position Objectives:
· In collaboration with the Development Committee/Board, develop an annual fund raising plan
· Implement a strategy to facilitate the fund raising plan and manage that implementation throughout the year
· In collaboration with the Development Committee/Board, develop grant proposals, and develop and disseminate press releases
· Chair the working committees for major special events
· Develop and follow up on opportunities to increase public knowledge about the organization and its activities

General Responsibilities:
The Development & Marketing Director, in collaboration with the Development Committee/Board and the Fund Development Committee of the Board of Directors, is responsible for fund raising and for public relations activities on behalf of the Wildlife In Need Center.

Primary Accountabilities:
· Works with Development Committee/Board to develop an annual fund raising plan
· Works with Development Committee/Board to develop grant proposals
· Oversees the outsourcing of grant writing proposals and follow up on outstanding proposals
· Develops and carries out plans to ensure the success of major fund raising events
· Maintains organization’s donor data base
· Make sure donor communication is maintained and up to date
· Maintains communications with media sources, to ensure that press releases are disseminated regularly and throughout the communities served

Additional Responsibilities:
· Prepare agendas for and attend meetings of the Fund Development Committee of the Board of Directors
· Assist with special event planning and organization
· Prepare reports for and attend regular meetings of the Board of Directors
· [bookmark: _GoBack]Any other duties described by and directed by the Board of Directors

This is a full time paid position, reporting to the Development Committee/Board of Directors.

To apply: please submit a resume, three professional references, and cover letter explaining how your qualifications fit the requirements of this position to: Kim Banach at klbanak6185@gmail.com 
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