STAFF POSITION DESCRIPTION

WILDLIFE EDUCATOR
Position Objectives:

· Ensure that requested public education programs are conducted.

· Maintain public education curriculum and presentation materials and equipment.

General Responsibilities:

The Wildlife Educator is responsible for assisting the Education Coordinator with the public education programs of the Wildlife In Need Center. It is assumed that the Wildlife Educator will have a fairly broad knowledge of natural history of native Wisconsin wildlife. The Wildlife Educator will be responsible for presenting education programs both on-site and off-site, assisting the Education Coordinator and Animal Care staff in the care of the Educational Ambassadors, maintaining educational equipment and materials, and assisting the Education Coordinator in tasks associated with educational programing. The Wildlife Educator needs to be proficient in Microsoft Word, Excel, and PowerPoint.
Primary Accountabilities:

· Effectively presents the organization’s public education programs or assists the Education Coordinator in presenting programs. Programs may be presented weekdays and weekends, days and evenings as scheduled by the Education Coordinator.
· Assists the Education Coordinator and Animal Care staff in the care of the Educational Ambassadors including feeding, cleaning, grooming, training, enrichment, quarterly exams, vet visits, public appearances and photo opportunities.

· Maintains the education equipment, biofacts, displays, and print materials to ensure that materials are in good order and available for staff and volunteers for program use as scheduled by the Education Coordinator.
· Ensures that a pleasant and professional image of the organization is presented to the public.

· Continuously contributes to a team environment.

Additional Responsibilities:

· Assists the Education Coordinator with office tasks as assigned.
· Assists the Education Coordinator with research and development of programs and program materials.

· Conduct ad hoc or informal tours of the facility for certain visitors as requested by Education Coordinator.

· Participate in the activities of the Education Committee.

· Occasionally assists in general office coverage of phones and admissions.

This is a part time paid position, reporting to the Education Coordinator.

Approximately 16 hours a week at $8.75/hr.
